American Express @ Work® Global Apply for Card AM
(GAFC) Application Tips for Global Dollar Card (GDC) EX

This guide provides Global Dollar Card (GDC) - American Express® Card Applicants instructions for completing the name and address sections
of the GDC Corporate Card application and outlines the acceptable documents required to verify proof of address. For more information,
please review the general considerations for completing and submitting Card applications here.

Please note: This guide applies to both PDF GDC Corporate Card physical application forms and online applications through the @Work
Global Apply for Card experience and is for illustrative purposes only. PLEASE FOLLOW ALL INSTRUCTIONS CAREFULLY.

‘ FILLING OUT YOUR NAME:

When writing FIRST and MIDDLE NAMES, follow the EXACT format in the ID being provided.

e |fyourID mentions “GIVEN NAMES”, “FIRST NAME” or “NAMES”, include all such names in the FIRST NAME field of the
application.

e IfyourID mentions “MIDDLE NAME”, include all such names in the MIDDLE NAME field of the application.

e IfyourID does not mention “MIDDLE NAME”, do not include any middle name(s) in the MIDDLE NAME field of the
application.

e IfyourID mentions “LAST NAME” or “SURNAME?”, include all such names in the LAST NAME field of the application.

e |f any of your FIRST, MIDDLE or LAST NAME exceeds the space provided on the application for that field, include as much
of the name(s) as fits in the space provided.

e |f any of your FIRST, MIDDLE, or LAST NAME does not fit in the space provided on the application, do not abbreviate or
omit any portion of your name in an attempt to make it fit in the space provided; instead you should include the name(s)
exactly as it appears on your ID until all spaces for that field have been used, and exclude any portion of your name that
does not fit in the field provided.

*Keep in Mind: Enter each name exactly as it appears on your ID. Do not abbreviate. If it doesn’t fully fit, include as much of the
name as possible.

Example of a Full Legal Name (with a middle name):

UNITED FEDERATION OF STATES First Name(s)
TN e _|mATR‘D_— Enter ALL your first name(s). DO NOT abbreviate.
Charles Adam °
NAME: CHARLES ADAM 1
MIDDLE NAME: ROBERT = 2 )
LAST NAME: FROST JUNIOR ' 3 Middle Name
= 01 0Tieso Enter your middle name(s). DO NOT abbreviate
ISSUE DATE: 10/26/2023 GENDER Robert e
EXPIRY DATE: 10/2456033 NATIONALITY UFS
IDENTIFICATION NO.: UFS123456789 UFS
Last Name(s)

C.A.R. Frost Jr. Enter ALL of your last names. DO NOT abbreviate.

MIMITITITD —

Example of a Full Legal Name (middle name combined with first name):

~ REPUBLICA FEDERATIVA DO BRASIL
R AV D Rl

SSAPORTE [ PASSPORT e First Name(s)
PASSAPORTE oy Y AA000261 Enter ALL your first name(s). DO NOT abbreviate.
RS [ssmswed@
e TGV TS 3 q .
Py Rodrigo Luis (1] ‘
BRASILEIRO(A)
Ao a0 ot e OENTOADE RPN s )
soH075Ex RATURALDADE [ AGE O 881 Middle Name
Mo BRASILIA/DF Enter your middle name(s). DO NOT abbreviate.
MARCOS JOSE DOS SANTOS
AMANDA FARIAS DOS SANTOS Leave blank if your ID does not list a middle
O st viapr name or you don't have one.
aperes com m dos oo catniamente Rex ONJ BY/T, AL
DATA DE EEDICAC /OWTE OF ISSUE ATORDADE
s Ll e
08 JUL/JUL 2025 Last Name(s)
Enter ALL of your last names. DO NOT abbreviate.
P<BRAFARIAS<DOS<SANTOS<<RODRIGO<<KLKLLLLLLLLK Farias Dos Santos e ‘
AA000261<7BRA0403162M2507053<<<<<<<<<<<<<<00

ID examples above for illustrative purposes only

DON'T
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https://www.americanexpress.com/en-us/business/resource-center/gdc/program-administrator-guide/

American Express @ Work® Global Apply for Card
(GAFC) Application Tips for Global Dollar Card (GDC)

‘ PROVIDING YOUR ADDRESS:

Before initiating the Card application process, please ensure that the
country on your application matches the country for which your
company has a GDC Program. Please reach out to your Program
Administrator if you have any questions.

e You must provide your current residential address in its
complete form.

e City/Town, State/Province, and Postal Code will be mandatory
if these exist in your country of residence.

e Theresidential addresses provided must match the
residential address in the verification documentation
which you should have readily available for submission if it
is requested by American Express.

e Theresidential address cannot be a P.O. Box.

e Theresidential address cannot be the same as the company
address.

*Keep in Mind: Enter your address exactly as it appears on your supporting
documents. Do not abbreviate. If it doesn’t fully fit, include as much of the
address as possible.

Example of a United States Address:

Address Line 1
Enter current residential address. DO NOT abbreviate. (40 characters)

‘ 441 West Live Oak Drive ‘

Address Line 2
Enter current residential address. DO NOT abbreviate. (40 characters)

‘ Complex #2, Apartment 5D ‘

City* State*

‘ Oakdale ‘ ‘ California ‘
Postal Code* Country*

‘ 16890 ‘ ‘ United States v ‘

*Required only if these fields exist in your country of residence.

Example of an International Address:

Address Line 1
Enter current residential address. DO NOT abbreviate. (40 characters)

‘ Boulevard Porfirio Diaz #58 Edificio Sur ‘

Address Line 2
Enter current residential address. DO NOT abbreviate. (40 characters)

‘ 6to Piso Departamento 6B Colonia Haciend ‘

City* State*

‘ Merida ‘ ‘ Yucatan ‘
Postal Code* Country*

‘ CP02180 ‘ ‘ Mexico v ‘

*Required only if these fields exist in your country of residence.
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American Express @ Work® Global Apply for Card
(GAFC) Application Tips for Global Dollar Card (GDC)

‘ PROOF OF ADDRESS
A clear copy of one of the following documents containing your current ﬂ Contact us
residential address may be required. Please note the residential British Gas e

Proof of address MUST

address on the documents listed below must not be your tockingafteryourword motch win information (G britishgas.comybill

in the card Orfor callus on

company’s address, but rather, your residential address where the e Charis Adam Robert Frost Juni? #0800 048 0101
. . . . Complex #2, Apartment 50 e
service is provided: Qakdal, Calformia 16890 T
Customer reference
Other names for City and State: number 1234 1234 1234

ACCG pta ble DOCU ments: City: Town, Village, Municipality, Post Town

State: Region, Prefecture, District, Territory, Province, County

Jan 09, 2026 - Feb 01, 2026
Copy as requested
Su

ipply address:
86 EDLESTONE ROAD,

Your electricity bill — actual

e Active Government-Issued ID that is unexpired and shows your Ploase pay $02.62 - 10 reach we by Mar 06, 2028

full name and complete date of birth, and matches the Pay by s date and you's beneft fom our PromptPay OAKDALE, CA 16890
discount on your next bill
information on your appllcatlon This document MUST be issued Youreon our Standard Tarf.
o Acceptable forms include Driver's License, Non- ithin the last 60 days
Driver Photo ID, Passport, Passport Card, Tribal Card, Before this bill This bill = p—
. Your previous bl $66.09  Balance brought forward __$0.00

or Permanent Resident Card Wt you oo oos CoTOvieued ST b
° Bank Statement f:’-ncuﬂe"mr $0.00  Your PrompiPay discount  $358 il e sl o acoeseyour snengy

last payment credn account(s) when it sults you.

Tax at 5% $4.41

o Mustbeissued in the last 60 days

o May be online or mailed r———
e  Utility Billing Statement
o Mustbeissued in the last 60 days and cannot be
marked as Final Bill
o May be online or mailed

e Credit Card Billing Statement C 8 C |
o Must beissued in the last 60 days.

o May be online or mailed.

Current Balance

Rodrigo Luis Farias Dos Santos

e Homeowner's/Renter's Insurance Statement Fernandopoli-Sp This s your electricty bil for the period from the
Crily .A103/Fls.231 January 2026 to February to 2026.
o) MUSt not be a future agreement' 137154 Brai As you pay by a regular monthly amount, then is
. . no need to pay this balance. However if you think
o Maybe online or mailed. you mray‘ing:‘:mm?.m;mea,dvyau,.,... is
iroing please take s i vesding and gve e
e Lease or Rental Agreement THdemensTte allon 455 800 2800120
o Mustnot be a future agreement. @{;@
o Must be executed by both the landlord and the tenant. e et 41234263 How we calculate your bill
Bill number: 700002154695 Perunit  No. Per unit Amount
* Mortgage Statement e e waw e s
o Must beissued in the last 60 days and cannot be :s”:“” e
marked Final Bill. May be online or mailed. Rl S e VAT 8% 021
a Total cost of electricity in this period R$194.77
5
6 -
Keep in Mind: "B
e The name on your proof of address must exactly match your application. v:f,'"i:f,:fs"mml'!mm —
Mismatches may result in rejection. sodalsoadin i Previous balance R$26.33
e Your country of residence must match the country of the Basic Control stht e et R:ii:j:
Account under which the Card is being requested, and this country must e 25102020 BebiECraditPayment k885,00
be approved for GDC Card issuance at the moment of the request. sermes ey RIS
Power Cut? Call: +55 800 280 0120 Balance forward R$327.15
® Proof of address document must be less than 60 days old at the time of Mater Power Nusnlbess.
u ploa d . Your Meter Reading
(12| (3] T T Teed
Account number: 41234263
All 0.1254 0.12876 #80
VI
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