CORPORATE
PAYMENT SOLUTIONS

American Express®Business Travel Account (BTA)
Travel Booking Provider Change Form

Please ensure you complete the application form electronically. When completed please print, have all parties sign the form by hand
and return it by e-mail to your American Express contact person. All fields must be completed in order for this form to be processed
(unless otherwise stated). Please note that the internet can be insecure and we recommend you use a secure encryption method when
sending personal data and/or documentation to us via email.

0] This form can be used to notify us on the change of Travel Booking Provider for the American Express Business Travel Account.

Have the company details captured on the original application form changed?

(" Yes () No

If yes, you will need to complete a new application form.

1. Existing Company Details

CompanyRegisteredName‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘
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Company Nameonthe BTA || | | | | |

ExistingTraveIBookingProviderName‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘

2. New Travel Booking Provider Details

New Travel Booking Provider Name ‘

Preferred Starting Date of the Change ‘

New Travel Booking Provider Address ‘
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New Travel Booking Provider
contact person name

New Travel Booking Provider
contact person

New Travel Booking Provider
contact person email ‘

IATA code
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Please fill out this document and send it to: American Express, Boulevard du Souverain 100, 1170 Brussels, Belgium or return it via e-mail to your dedicated American Express Contact Person.  ®
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3. Signature on behalf of the Company

Herewith we authorise the above mentioned new Travel Booking Provider to charge all tickets ordered by the Company to the American Express Business Travel Account and
to release booked travel data to American Express for billing and reporting purposes. This form needs to be legally signed off on behalf of the Company by an authorised person.

Authorised person 1

O
=
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=

Official First Name(s)

(as mentioned on your D)

Lastname

(as mentioned on your ID)

dobtite |

Signature
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Authorised person 2

Official First Name(s)

(as mentioned on your ID)
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Lastname

(as mentioned on your D)

dobtite ||

Signature

Date |0 [0 |m[m]v|v]|v]v] Place | |

4. Additional BTA numbers
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Please fill out this document and send it to: American Express, Boulevard du Souverain 100, 1170 Brussels, Belgium or return it via e-mail to your dedicated American Express Contact Person.
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AMERICAN

American Express Europe S.A. Belgian branch, with seat at Vorstlaan 100 BId. du Souverain, 1170 Brussels (Watermaal-Bosvoorde / Watermael-Boitsfort), registered in the Belgian register of enterprises (KBO/BCE) and in the VAT database as number (BE)0776.653.759, with a bank account with BNP Paribas Fortis
(BIC GEBABEBB) IBAN BE39 2100 0821 2619, and with main commercial website www.americanexpress.be. American Express Europe S.A. is a corporation under Spanish law, having its corporate seat at Avenida Partenon 12-14, 28042 Madrid (Spain), registered with the Madrid Commercial Registry under Sheet

M-257407, Volume 15,348, Section 8, Book 204, first entry, with tax identification number NIF A-82628041, authorized as payment institution by the Banco de Espafia and registered in that capacity as number 6837, and with main commercial website

de Seguros, Sociedad de

EX
Agencia de Seguros Vinculada, S.A.U. is a multi-tied insurance agent 100% owned by American Express de Espafia, S.A.U. Itis registered in Spain in the Administrative Registry of Insurance and Reinsurance Distributors of the Direccion General de Seguros (DGS), with No. AJ0022, and has financial guarantee and

liabilty insurance. NIF: A-79770608. Partenon Avenue 12-14. 28042 Madrid, Spain. AMEX Asesores de Seguros s supervised by the DGS and is authorized to carry out insurance distribution activities in Belgium and Luxembourg
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