BTA ONLINE STATEMENT & BTACONNECT AMERICAN

The must-have solution from American Express® for managing your

Business Travel Account EXP RESS

BTAConnect is a unique online reconciliation and communication tool. You can find all the details of your

statement transactions here and communicate securely with American Express customer service and your
travel agent.
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BTAConnect 4 and faster. With BTAConnect you have one central system that has various

capabilities from receiving and sorting transaction data to integration with your
own systems.
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Perform the steps below to download your BTA Online Statements:

1. Goto American American Express @ Work at www.americanexpress.be/atwork and log in with your

login details.

P American Express

e
Do you already have a User ID and Password?

Yes | have a User ID and Password No | nood t croate a User 1D and Password
Enter User ID & Password

User ID

I am a new user Go
[J Remember Me
Password
Forgol Your Password? Ghange it Now
Go EEE?Q

I'm registering for a new service and want a separate ID and Password

View Corporate Entities and Important Disclosures, Web Site Rules and Regulations, Trademarks and Privacy Statement, Copyright © 2001 American Express Company. All Rights Reserved. Users of this site agree to be bound by
the terms of the American Express Web Site Rules and Regulations.
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2. Ifyou are signed up, you can access BTAConnect and your BTA Statements directly through
the link BTAConnect and Online Statements.

AMERICAN EXPRESS Q. Help  LogOut

@ Work Home Reporting BELGIUM

Session Timeout: 29:58

Name Test

Reporting

@ Work Reporting BTAConnect and Online Statements

3. Oncein BTAConnect, on the first page, you will find a pdf icon for each statement, that will take you to
the appropriate e-statement.

n | Midden- en Kieinbedrif | Corporate | Kaartaccepterende Bedriven

stomer service Help

Deze oplossing helpt u het
betalingsproces voor uw BTA-
transacties te beheren.

om te bekijken

@

> Statementperiodes selecteren Serienr. Kaartrokeningnummer Account + Automatis... | Statement Datum Statement | Bedrag Betaald Status
Selecteer om de details van de a a%0

ransacties te bekijken de _

Statementperiodes door op het [7] 927691010031  246428436604003 REXPORT SALESTEAM UK Nee 280210 ) £14454.00 £0.00 Niet betaald
selectievakje of waar dan ook op de 2
Statementregel te Kiikken [7] 94361110031 246428436604003 REXPORT SALES TEAM UK Nee at01-10 - £8661.00 £0.00 Niet betaald
Kilk als u de gewenste items heeft X

B ] REXPORT SALES TEAM UK Nee 311200 5 £13897.00 £13897.00 Betaald

Statements’ bekijken om uw
transacties te bekijken.

> Uw instellingen

In ‘Mijn profief kunt u indien gewenst
de weergaven instellingen wijzigen,
b.v. het kiezen van een andere taal of
accounts toevoegen

3.  Montly email
Each month you will receive an email once the new BTA Statement is available online. This e-mail is sent by
AmericanExpress@email.americanexpress.com. To ensure that these emails are not treated as SPAM, we
recommend that you add the above email address to your address book.

Please contact your American Express Account Manager to find out more or visit our website www.americanexpress.be(.lu)

(R.E) American Express Europe S.A.Belgian branch, with seat at Vorstlaan 100 Bld. du Souverain, 1170 Brussels (Watermaal-Bosvoorde / Watermael-
Boitsfort), registered in the Belgian register of enterprises (KBO/BCE) and in the VAT database as number (BE)0776.653.759, with a bank account
with BNP Paribas Fortis (BIC GEBABEBB) IBAN BE39 2100 0821 2619, and with main commercial website www.americanexpress.be. American
Express Europe S.A. is a corporation under Spanish law, having its corporate seat at Avenida Partenén 12-14, 28042 Madrid (Spain), registered with
the Madrid Commercial Registry under Sheet M—257407, Volume 15,348, Section 8, Book 204, first entry, with tax identification number NIF
A-82628041, authorized as payment institution by the Banco de Espafia and registered in that capacity as number 6837, and with main commercial
website www.americanexpress.es. AMEXAsesores de Seguros, Sociedad de Agencia de Seguros Vinculada, S.A.U. is a multi-tied insurance agent
100% owned by American Express de Esparia, S.A.U. It is registered in Spain in the Administrative Registry of Insurance and Reinsurance
Distributors of the Direccion General de Seguros (DGS), with No. AJO022, and has financial guarantee and liability insurance.

NIF: A-79770608. Partenon Avenue 12-14. 28042 Madrid, Spain. AMEX Asesores de Seguros is supervised by the DGS and is authorized practian
to carry out insurance distribution activities in Belgium and Luxembourg.
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