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NOTIFICATION OF CHANGES / CANCELLATION
(for Corporate Card Members)

yyyy  mm  dd

Please check the face of your American Express Corporate Card

Corporate Card O Business Card X

— “CORPORATE" engraved —“BUSINESS"” engraved

= Eligible for application = Not eligible for application
*Please note that we will not respond
===l to applications sent to us.

ozitl
€ i FHOST

*Including JR Central EX and Corporate

Name (Employee Number)

Company Name

Card Account No. | Please exclude the first 2 digits of the Card number k| sk — —

*If you are unable to upload documents,
we can also process them by mail.

>>> Please upload documents if you wish to make any of the following changes:

=]
Please inform us of any changes by filling in the relevant boxes below. Upload here » amex.jp/document-center
!
Il Change of Company Address
LI I-CL T ]
New Address
D Set this address as your billing address
Home Phone i - : = :
O) : i :
Mobile Phone - i - i

New Address

Phone No. i - : = i
Mobile Phone IR IR |

Signature or official identification document are not required for changes.

Il Cancellation You can also request to cancel your Card by @ Work Online Program Management(OPM). @Please cut your Card in half and dispose of it.

Cancellation Date yyyy mm dd

D Termination of Employment DDecrease of Travel & Entertainment Spending | Deceased)
[Jother ( )

Reason

Il Change of Name @Please cut the old Card in half when you receive the new Card. It is not necessary to return the old Card to American Express.

New Name

Embossed Name

Y -

(=
N

Please provide your signature and your official identification document as requested on the next page for changes.

>>> Please note that the following changes can only be made by mail:

Please inform us of any changes by filling in the relevant boxes below.

Il Change of Department

New Department Name New Control Group Name

New Cost Center No. | | | | | | | New Control Account No 15 digits O|1|O| | | | | | | | | | |

@ If you change department, please provide the Control Group, Cost Center Number and Control Account Number for the new department and Office Address, if any of them have also changed.

Please provide the signature of the Authorizing Officer in the new department for changes.

B Change of Employee Number

e A

~
Please provide the signature of the registered Authorizing Officer or Contact Person for changes. \\ED/

PO Box 115, Shiba Post Office, Minato-ku, Tokyo 105-8790
American Express International, Inc. Commercial Apps

Send the Completed form to:

| 9ouaJa)al JINoA Joj Adoo e dasy ases|d |




SERBEEFHREICHITHIRNEASEOSREICOWVT
Submission Request for Official Identification Documents for Card Member Name Change Procedures
RE2EEOFHREICRHF - BREADKLINFA—EF L TCHBTESZLNAREHEOIC-—HFRUETT,
UFOWITINHADEEDIAE—ZHKTEFDSIATIRELZEL,
A copy of a single official identification document including both the new and old names is required for name change

procedures. Please enclose a copy of one of the documents below.

I RERRREFHEIERATEAILNAAZTE—E

Acceptable Official Identification Documents

AN =¥
Bt REEAER BB AEEE
Nationality Idjg;g:ii:?n Page needed Points to note
BIHERA DL D
S ssE T CREHRE EH HRKL. AANERTESLD
aln.
Driver’s license Both sides * Must be currently valid ) )
» Document must include both names- front side: previous name/
reverse side: new name
‘HITHNS6 DhAURDED
LUIFEBRYDRLTLEEWL
RNEE (ERTAE) A KEEEETNSHFUNDER (KLFH)
CEHUEZRUDITREECTVEEA
CE)UTRZAARTEGVET
BED () & s RHITH. RITEAETHHAEVED
- B
BAEES Family register All pages + Must be within six months of the issue date
Japan certificate * Please mask the following: &%& (£a]4£E) /registered domicile
(previous registered domicile), H4#1/birthplace, information
regarding family members other than the individual whose name is
being changed.
Note: The surname does not need to be masked.
Note: Will not be accepted in the following cases:
Without issuer name, date and stamp
~BIERADED
< ¢ . KBEE (BIEELE) LEHDHEED
RATVIN—=H—F 3 Lo .
(F52Fw4) = GE) DBHAD— R GE) IERRALBIEY
My Number card Front only *Must be currently valid
(plastic) Must record Ex&Z 58 (BIME(E1E) /the name change (revision by
authority)
Note: ;&%177— F/“Notification card” (paper) is not acceptable
ey sTpR FAKZDORHDHHED
Marriage certificate *Must include both new and previous names
%% -ﬁs‘dJ,HHI‘EP\JU)%O)
Foreign 2 Iy [ REEE (BIEEE) CREHBZH0
Z I3 — R4 ; 5
Forelen (R F o) - BEH— 1) ) ERRAE VST
My Number card Front only *Must be currently valid
(plastic) *Must record Fc%Z 5 (BME(E1E) /the name change (revision by
authority)
Note: @07 — F/“Notification card” (paper) is not acceptable
RROEE | AmEREOLO
O—<%4% JSZAR—F T"%’/\__/
e Passport | 1L PR oer
b7y *
(Elzél/%i:ﬁﬁ) name + Must be currently valid
Ho~ A
Changing name in Roman
letters (embossed name) . ~ PO o sy
only (for both Japanese EBH—ROEE) =& BIHERADED « KB DR TEDIN—Y
and non-Japanese) Residence card Front onl
(foreign nationality) y * Must be currently valid
» The page which includes your name

) < KE(AAR2)HEDBRE : O—<F4L%Ohta)h50ta ICEE
AR (R ) BOEE | O—<28% (Matudah5 Matsuda) ICZE %
EXPRESS
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